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FINANCE DIVISION 
OPERATIONS AND LIAISON BRANCH 



NOTICE NUMBER* 46 


27 October 1959 


SUBJECT 


* Procedures for Recording Accrued Costs by Operations and Liaison 
Branch* Finance Division 


Effective 1 October 1959, the following procedures will fee used in recording 
the types of accrued costs which are reflected below t 


A® Travel ( S&gimiy & s£ taMMk $PM£. M M HS£ §& SiMI r W* 


The estimated coats reflected cn the travel order will be used to 
accrue this type of expense® 


2o The BF Officers will reflect the estimated costs 9 by object Classify 
cation, on th® travel order a 


3 * 


VJh$n a travel order ia received in the Operations end Liaison Branch,, 
it will be filed alphabetically according to area division or office 
by the appropriate Operations and Liaison Section® 


When ill© audit of a travel accounting is started, th© related travel 
order will bs removed frosa the alphabetical fil© msntionsd in para~ 
graph 3 above end attached to the travel accounting* 


At the close of each month all travel orders { exclusive of blanket 
travel orders), for which travel accountings have not been recorded, 
will be scheduled 5n duplicate by cost center account and object 
classifications An accrual entry will be prepared from th© totals 
reflected on th© schedule end the vouchor will bs stupor ted by the 
original copy of th© schedule® This accrual entry will be reversed 
on the first working day of th© following month and th© voucher will 
be supported by th® duplicate of th© schedule referred to above <> 


6« Th© accrual entry that will bo made at the close of each tsonth is as 
follows* 


Debit ? Account No® 605 « Acerusd Costs 
Credit: Account No® 365 - Accrued Idaibilities 


Th® reversal entry that will be made ©a the first working dsy of ths 
auseooding £$oakh is as follows: 


Debit s Account No® 365 <=? Accrued Li&i bill ties 

Credit: Account No® 605 *» Accrued Costs 
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8 . 


performed under blanket travel orders and hr asaata at w 

***• Jloaac * aivlBio n with travel orders 
MU be accrued according to a procedure to be presented at a later 

or«° Xt ia ?®f* p *tood that the Area Division Budget and Fiscal 
2*14°!? b * in 8 ^quested to furnish the linage Division with 
bee^subnltted* 0 * 8U ° h tr * V<>1 P arforl>#d for which accounting has 


1 


Safe i&aaagfl is. aataidy Proi*ot« 


proJ#ct wlU *• o^rgsd to accrued cost at 
tine the advance is nade. This entry to accrued cost utii be 
reversed when the advance is written offteowt. 


The entry to be recorded at the tine the advance is nade is as follows: 
Debit s Account Ho. 142a - Funds Advanced to Subsidy Projects 
Debit : Account So. 605 ~ Accrued Cost 
. Credit: Cash in Bank 

Credit: Account Me. 365 - Accrued Llaiwut.^. 


3 “ folW 7 10 h* rm00rd9d «t the tiae the advance is cleared is as 


Debit : Account Me. 6QB- Direct Allotment Cost 
Debit : Account Mo. 365 - Accrued Lialbilltie s 
Credit* Account Mo. 142.1 - Funds Advanced to Subsidy Projects 
Credit: Account No. 605 - Accrued Cost 
Co AdYCaOflg Ifi Prelects fdthiff thMi| adMldies^ 


^ts tending balance of each project in Account Mo. 142.2 — 

(Other than Subsidies) ■ at the 1 close of eeoh 

fS2wSi 1 nSth h * ry * vm ** oh * T ** 1 « accrued cost in the 
J*** 4 ^* further, inaenuch as most of the eneases of *> in m 
projects ere charged to sub-objects of object class 17(obW, c£H 
07), the amount of the eoorual will be charged to object class 17 


'£* T* **; *** U ****** V Machine Records 

^°t* *2^ ■ oott whloh reflects the outs tending 

“laoeeof each project. This listing is received la delicate by 

S fKSSS 8 ^:! 4 * 1 * 00 Br * a ° h UtlWeo »• sndtwentleth of 


S.SJTR B T 
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At the close of each month the Office of the Chief, Operations and 
Liaison Branch will prepare the following accrual entry in the amount 
of the grand total reflected on the listing mentioned in paragraph 2 
above: 


25X1 A6a 


25X1 A6a 


25X1 A 


Debit : Account No. 605 *=> Accrued Cost 

Credit: Account No. 365 Accrued Liaiblllties 

This entry will be supported by a copy of the above mentioned listing. 

The accrual entry mentioned in paragraph 3 above will bo reversed 
on the first working day of the following month* This reversing 
entry will be prepared by the Office of the Chief * Operations and 
Liaison Branch and will be supported by a copy of the listing 
mentioned in paragraph 2 above, 25X1 A6a 




The monthly accountings nor mally 

processed in the succeeding month. This results in a one month °s lag 
in recording incurred costs. In accordance with the method proposed 
in the Memorandum for the Chairman, Controllers Policy Planning 
Group^datg^2^Febr^rj^95^^^3^mdmjd has been determined for 

which is 

to be used as a basis for recording accrued costs. This standard 
represents an average monthly expenditure based on a study of each 
Station 8 s last six month 0 a activities* Worksheets supporting these 
standards are on file with the Chief, Operations and Liaison Branch. 

The appropriate Certifying Officer will prepare a voucher based on 
the standards referred to in paragraph 1 above by making a charge to 
Account No 0 605*— Accrued Cost>-®and crediting Account No. 36J* This 
voucher will reflect accrued costs for each cost center involved and 
costs will be broken down by object class. He will submit this 
voucher to the Accounts Branch no later than 3 November 1959. 

The entry referred to in paragraph 2 above will remain on the records 
indefinitely as the monthly accrual, subject only to increase as per 
paragraph 4 below or adjustment as per paragraph 5 below. Accrual 
figures will be reviewed as at 30 June to determine, as nearly as 
possible, their accuracy. 25X1 A6a 

3hou2^ta^>revioua month 0 s accounting 

so delayed as to not be recorded In the current 
month s activities (the July accounting not being processed until 
September, for example), an additional amount, equal to the previously 
established standard, will be recorded as an additional accrual. For 
each additional month u s delay in processing, a similar amount will be 

jiaair 
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5o Should It be necessary to accrue more than one month '’a standard 0 as 
in the instance cited in paragraph 4> the additional amounts will 
be reversed from Account No» 605 and Account Mo. 365 as soon as the 
accountings become current again; i 0 e 0> reverts to the normal one 
month 0 s recording lag* 

6o A review shall be made of the standard's accuracy on a quarterly 
basis. If significant variations are detected 9 the standard will 
be adjusted and the accrual figure will be corrected* 

7a To aid the Certifying Officer in the control of these accounts* a 
control sheet shall be maintained for each installation* (See 
Attachment 2). This control sheet will ref lect the current accrued 
cost status 


25X1 A6a 


